EXTERNAL-CFO EQUIPMENT PURCHASES DECISION TREE
Equipment or Theft Sensitive Items include computers, monitors, scanners, printers, DVD players, cameras, calculators*, office furniture* and other office equipment*.
 *Approval necessary when an individual item costs more than $100. 
Note: Obtaining CDSS and/or USDA approval can take some time, so please give 2-4 weeks for a decision on an equipment purchase approval. If you purchase prior to approval you run the risk of the purchase not being approved/reimbursed.
Link to the CDSS Operations Manual for Equipment Purchases : CalFresh Fiscal Management Section




Item to be purchased is defined as
CAPITAL EQUIPMENT
EQUIPMENT or THEFT SENSITIVE


Purchase is Under $5,000 total cost
(inc. taxes, shipping, assembly, etc.)
Equipment or Theft Sensitive


Approved in CFO Contract


Not previously approved in CFO Contract


Purchase is Over $5,000 total cost
(inc. taxes, shipping, assembly, etc.)
Capital Equipment


Approved in CFO Contract


Not previously approved in CFO Contract


Communicate your need with your FA and draft a BAR. BAR must be approved prior to purchase


Send BAR to FA for approval. FA will also obtain CDSS approval. See note below.


Send BAR to FA for approval. FA will also obtain CDSS and USDA approval. See note below.


Approved: Make purchase and capture the expense in the Quarter it occured-SSDR/Invoice


Approved: Make purchase and capture the expense in the Quarter it occured-SSDR/Invoice


Make purchase and capture the expense in the quarter it occured-SSDR/Invoice


Make purchase and capture the expense in the Quarte it occured-SSDR/Invoice


Communicate your need with your FA and draft a BAR. BAR must be approved prior to purchase


